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ROUTE T 1

ADMISSION TO
ARCHITECTURAL TECHNICIAN
MEMBERSHIP OF THE RIAI

Procedures

The Criteria

The Applicant must demonstrate that he or she has a degree or diploma in architectural technology recognised by
the RIAI, or an equivalent qualification gained outside the State, and at least two years of approved post-graduate
practical experience.

Submission

All Applicants must submit:
1. Completed Application Form
. Evidence of Identity (Copy of Passport/National ID)
. Copy of Degree/Diploma in Architectural Technology or RIAI Architectural Technician Entry Examination Certificate
. Verification of Qualification in Architectural Technology Form (sent directly from educational institution to RIAD*
. Evidence of Recognition of Qualification in Architectural Technology™
. Copy of Course Syllabus™
. Original Academic Transcript ™
. Practical Experience Form/s (2 years)
9. Curriculum Vitae (see Curriculum Vitae Format)
10. Evidence of English language proficiency (if applicable)
11. One passport-type photograph
12. RIAl Payment Form and Assessment Fee
13. Transcript Evaluation Fee (if applicable)

0 30 O~ WN

* Applicants who have passed the RIAl Architectural Technician Entry Examination need not submit item 4
* Applicants with qualifications recognised by the RIAl or who have passed the RIAI Architectural Technician
Entry Examination need not submit items 5, 6 and 7

Submissions should be addressed to:

ADMISSIONS

RIAI

8 MERRION SQUARE
DUBLIN 2

Documentation must be complete at the time of submission and no further documentation can be accepted during
the Application Process unless requested by the RIAIL On receipt applications will be checked to establish that
documentation under each heading has been supplied and is presented in the correct format. Applications which
meet the requirements will be acknowledged. Applicants will be notified if a submission is incomplete or does not meet
submission format requirements and have 6 months to complete their application before it becomes inactive.

Applicants are advised to make and retain for themselves a copy of their Submission. Copies submitted to the RIAI
will normally be retained by the RIAI
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Evaluation Process

Submission

Processing of Submissions is carried out by RIAI staff who carry out any necessary enquiries as to the status of
qualifications, extent of practical experience, etc. Documentation is checked and verified for compliance with the
Admission criteria. Applications which meet the submission requirements will be forwarded to the RIAI Board of
Architectural Education for evaluation. There is no compensatory mechanism for any deficiency in qualifications
or experience. Where the Applicant is judged ineligible he/she will be informed of the grounds for this decision
(see Results below).

Interview

Applicants who do not have an RIAI recognised qualification may be invited to attend for interview. The interview
is carried out by not less than three Assessors, appointed by the RIAl, who shall form an opinion as to whether the
Applicant meets the admission criteria and report accordingly to the Board of Architectural Education.

Further Information
If necessary the RIAI may, before reaching a decision, request the Applicant to supply additional information.

Confidentiality
Information contained in Submissions, and any information relating to the Applicants or the detail of their
performance in the process, will be treated as confidential.

Applicants with Disabilities

As part of the application process Applicants are invited to indicate in a covering letter if they are affected by a
disability requiring special supports which the RIAI can reasonably provide during the process. Procedures for
handling this information are determined by the Data Protection Acts 1988 and 2003.

Results

Eligible Applicants
Applicants who are judged to meet the admission criteria will be admitted to RIAI membership following completion
of the Membership Form and payment of annual subscription fee.

Ineligible Applicants

An Applicant who is found not to meet the admission criteria will be informed of the result and the date of the
decision, and will receive an indication as to where the deficiencies lie. However the RIAI can not provide any
advice on how deficiencies might be made good.

A candidate who is unsuccessful may choose to:

* Accumulate additional study, experience or qualifications to make good any deficiency before re-applying
under this Admission Procedure. Only one re-application under this Procedure will be permitted. At least one
year must elapse before such re-application.

+ Take the RIAI Architectural Technician Entry Examination. For further information see www.riai.ie

* Appeal the decision

Appeals

An Applicant who wishes to appeal a decision must do so within 3 months of the date of the decision. The appeal
must be in writing and lodged with the RIAI Appeals Board. The appeal, which may be based on either procedural
or substantive grounds, shall specify the RIAI decision to which it relates and the grounds on which the appeal
rests. Appeal procedures can be found on the RIAI website.
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ROUTE T

ADMISSIONTO
ARCHITECTURAL TECHNICIAN
MEMBERSHIP OF THE RIAI

Guidance for Applicants
Submission

As stated in the Admission Procedures you are required to submit:
1. Completed Application Form
. Evidence of Identity (Copy of Passport/National ID)
. Copy of Degree/Diploma in Architectural Technology or RIAI Architectural Technician Entry Examination Certificate
. Verification of Qualification in Architectural Technology Form (sent directly from educational institution to RIAI)*
. Evidence of Recognition of Qualification in Architectural Technology™
. Copy of Course Syllabus™
. Original Academic Transcript **
. Practical Experience Form/s (2 years)
9. Curriculum Vitae (see Curriculum Vitae Format)
10. Evidence of English language proficiency (if applicable)
11. One passport-type photograph
12. RIAl Payment Form and Assessment Fee
13. Transcript Evaluation Fee (if applicable)

O N0 o~ WwN

Explanatory Notes

Application Form

The application form should be completed in full and signed by you. The application form includes a set of
declarations as to your history. You are also asked to confirm that the information contained in your submission is
correct and that all relevant matters have been disclosed.

Evidence of Identity
Please enclose a copy of your Passport or National Identity Card. This is for the purpose of establishing your
identity only. Your nationality will have no bearing on your eligibility for RIAI membership.

Copy of Degree/Diploma or RIAI Architectural Technician Entry Examination Certificate
You are not asked to send in the original of your degree/diploma. A copy will suffice.

Verification of Qualification Form
You should send a copy of the RIAI Verification of Qualification form to the educational institution that awarded
your degree/diploma and ask them to complete it and send it directly to the RIAI

Evidence of Recognition of Qualification in Architectural Technology

A letter or statement from the relevant national, state or professional authority which has the role of recognising
Architectural Technology qualifications confirming that your qualification was recognised by it at the date of its
award. (A letter from the educational institution which awarded the qualification will not meet this requirement.)
For further information refer to the RIAI website.

* Applicants who have passed the RIAI Architectural Technician Entry Examination need not submit item 4

* Applicants with qualifications recognised by the RIAl or who have passed the RIAI Architectural Technician Entry Examination
need not submit items 5, 6 and 7
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Qualification Recognised by the RIAI

A qualification in architectural technology which, following evaluation by a RIAI Visiting Board, has been judged to
meeting RIAI criteria. Recognised qualifications are listed on the RIAI website www.riai.ie

Equivalent Qualification in Technology

A qualification in Architectural Technology gained outside the State (Republic of Ireland) which is recognised
by the relevant authority in the state in which it was earned and of which the course duration and content, as
set out in the applicant's Academic Transcript and Course Syllabus, is assessed by the RIAl as equivalent to a
Quallification recognised by the RIAI

Copy of Course Syllabus
This should be the syllabus that was in place during your time as a student on the programme.

Original Academic Transcript

The academic transcript, containing all essential academic data such as dates of attendance, courses taken,
grades and credits awarded (ECTS credits where available), and degrees/diplomas received, should carry the
seal or stamp and signature of the authorised official of the academic institution. If your Architectural Technology
education has been in two phases you must submit transcripts for both phases.

Transcript Evaluation Fee
Applicants who are required to submit an Academic Transcript must include an additional Transcript Evaluation Fee
with their application. This is payable to evaluate your qualification for equivalence with a prescribed qualification.

Practical Experience Form (2 years)
This should be accompanied by evidence that the post-graduate practical experience has been acquired under the
supervision of an RIAI Member or equivalent, ie. a Registered Architect or Registered Member of a UIA Member Section.

Curriculum Vitae
Your CV should include in summary form all relevant qualifications and experience (see Curriculum Vitae Format).

Language Proficiency
This condition is met if:

+ English is your first language/mother tongue

 English is the language of your qualification

* You submit an IELTS Certificate (level 6.5 minimum) or equivalent

* You have worked for an extended period in a country where English is the normal language of commerce

Interview

The Interview will be carried out by Assessors appointed by the Board of Architectural Education. It will be based
on your Submission but will be searching and may cover any other relevant matters on which the Assessors
require information for the purpose of establishing whether you meet the criteria.

During the Interview you will be given the opportunity to clarify any of the issues covered in your Application. You are
advised to bring a copy of your Submission to the Interview where it may be of assistance to you in the discussions.

Assessment Fee
The Assessment Fee covers the cost of processing and evaluating your submission.

Please Note: The RIAl cannot give any advice or guidance to Applicants beyond that provided in this published documentation.
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FOR OFFICE USE ONLY
APP NO:

ROUTE T

ADMISSIONTO
ARCHITECTURAL TECHNICIAN
MEMBERSHIP OF THE RIAI

Application Form

Please complete this form legibly in blue or black pen

Surname Forename/s

[0 Home Address

[0 Work Address

Please tick your preferred correspondence address

Home Telephone Mobile Phone
Work Telephone

] Work Email [] Personal Email
Please tick your preferred correspondence email

Date of Birth (dd/mm/yyyy) Nationality

| attach (tick boxes as applicable)

[] Evidence of Identity (Copy of Passport/National ID)

[] Summary CV (see Curriculum Vitae Format)

[] RIAI Payment Form and Assessment Fee

[l Practical Experience Form/s

[ Copy of Degree/Diploma from a three year full-time qualification in Architectural Technology, recognised by the RIA:
Dublin Institute of Technology, Bolton St. Qualification date 1975 and after is valid
Limerick COACT/Limerick Institute of Technology Qualification date 1986 — 2000 is valid
Waterford RTC/Waterford Institute of Technology = Qualification date 1989 and after is valid
Cork RTC/Cork Institute of Technology Qualification date 1989 — 1999 is valid

OR RIAI Architectural Technician Entry Examination Certificate

OR Copy of Qualification in Architectural Technology awarded outside the State

Evidence of Recognition of Qualification in Architectural Technology*
Course Syllabus®

Original Academic Transcript”

Transcript Evaluation Fee”

Evidence of English language proficiency (if applicable)

O00oono o odgoo

In addition | have arranged for
[ Verification of Qualification in Architectural Technology Form*
to be sent directly by the awarding body to the RIAI

* Applicants with qualifications recognised by the RIAI or who have passed the RIAI Architectural Technician Entry Examination
need not submit these

* Applicants who have passed the RIAI Architectural Technician Entry Examination exempt
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Declarations
Please make the following declarations by placing a tick in the relevant box.

Have you ever been convicted of a relevant* criminal offence? LI Yes J No

Have you ever been subject to any sanction, including reprimand,
suspension or expulsion, by or from any professional or regulatory body
in any country? O Yes [J No

Have you ever been refused admission or Registration by any professional
or regulatory body in any country? L] Yes J No

Are there at present any proceedings under way which might affect your
status in respect of any of these matters? L] Yes ] No

If you have answered ‘Yes' to any of these questions please supply details.

| also declare that all of the information supplied as part of this application is, to the best of my knowledge, true in
every respect and that all relevant matters have been disclosed.

I agree to the RIAI retaining the information submitted in this application for the purpose of maintaining a database
of members for statistical reporting and for use in relation to any future application, should this application be

unsuccessful.

1 lagree [0 Idisagree (A copy of the RIAl's data retention policy can be found at www.riai.ie)

Signed Date

Your Application with all necessary documentation and the appropriate Application
Fee should be sent to:

ADMISSIONS

RIAI

8 MERRION SQUARE
DUBLIN 2

Note*: A ‘relevant’ offence is one which relates to/would have a bearing on an architectural technician’s duty of care to a client or to any
other person/s who might be affected by his/her professional activities.

Note 1: Any document in a language other than English should be accompanied by a certified translation.

Note 2: If the name on any documents you are attaching differs from the name you now use you should provide relevant deed poll or
marriage certificates.
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ROUTE T

ADMISSIONTO
ARCHITECTURAL TECHNICIAN
MEMBERSHIP OF THE RIAI

Verification of Qualification in Architectural Technology
To be Certified by Educational Institution

| hereby certify that (Full name of applicant)

has passed the Final Examination of the Architectural Technology Course at
(Name of school/department, faculty and educational institution®)

on / / (Date)  and has been awarded the qualification of

(Title of qualification)

I also certify that either on its own, or in conjunction with another qualification held by this applicant, this award
reflects at least a minimum of three years study in Architectural Technology.

If the qualification has been accredited by an independent professional or accrediting body/authority please state

the name of that body

Signed

Head of School/Institution: (signature)

Head of School/Institution: (Name and title in BLOCK CAPITALS)

Date

This Form must be completed by the educational institution which
conferred the applicant's qualification in Architectural Technology
and must be sent by that institution direct to:

ADMISSIONS

RIAI

8 MERRION SQUARE
DUBLIN 2

IRELAND

*Educational Institution means a College, University, Institute of Technology or other Third Level Educational Institution.
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ROUTE T

ADMISSIONTO
ARCHITECTURAL TECHNICIAN
MEMBERSHIP OF THE RIAI

Certificate of Practical Experience*

This is to certify that (Insert name of applicant)

since the date of obtaining his/her BSc Arch Tech/Dip Arch Tech, or other qualification in Architectural Technology

had continuous full-time experience” in my office from to

and that under direction he/she was involved in the following areas of work:

[] Detail Design [] Contract Procedures [] Site and Post
Contract phases
[J Production Drawings J Planning, Building,
Fire, S&HW and [] Surveys
[0 Specifications other Statutory matters

“If employment has been part-time please indicate here the number of hours per week

Job Title of Applicant

Name of Supervisor (rint)

Professional Qualifications of Supervisor

Name of Principal (rrint)

Name of Practice

Address of Practice

Signature of Principal Date

Please complete if applicable

This is to certify that 's English language ability is adequate for practice

as an Architectural Technician.

*Note 1: A separate Certificate must be submitted for each term of employment. Experience must have been gained under the
supervision of a Member of the RIAI, Registered Architect or equivalent.
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ROUTE T

ADMISSIONTO
ARCHITECTURAL TECHNICIAN
MEMBERSHIP OF THE RIAI

Curriculum Vitae Format

Your CV should be concise covering, in the following sequence, all of the items listed below as relevant, but in
summary form only. Please ensure that the information you submit is up-to-date.

Personal Data

Full Name

Current Address
Contact Details
Telephone No. (Work)
Telephone No. (Home)
Mobile

Email

Education
List any Qualification/s in chronological order, starting with the earliest and including:
+ Title of the qualification, date on which it was awarded, educational institution at which it was earned

Practical Experience

In chronological order, list each employment, giving for each:

» Name of Practice/Employer, Principal Business of Practice/Employer, Location, Dates of Employment
(month/year), Job Title

Other Professional Activities

List in chronological order any other relevant professional activities, including teaching, lecturing, committee
membership, etc.

Registration/Professional Membership (if any)
List Registration Status in any jurisdiction or Membership of any Professional body, giving:
* Registration/Membership Number and the date on which Registration/Membership was awarded

The Royal Institute of the Architects of Ireland PROMOTING | REPRESENTING
The Registration Body for Architects in Ireland REGULATING | ARCHITECTURE







PAYMENT FORM
FOR
ADMISSION & EXAMINATION FEES

Surname: Forename/s:

Telephone: Personal Email:

Payment Details (please tick as appropriate)

Register/Member Route A1 Fee: €145.00 O
Register/Member Route A2 Stage 1 Fee: €145.00 O
Exam Fee: €725.00 O
Register/Member Route B Stage 1 Fee: €145.00 0O
Stage 2 Fee:  Assessment Documentary Evidence €325.00 0O
Stage 3 Fee: Interview €465.00 0O
Register/Member Route C Stage 1 Fee: €145.00 O
Stage 2 Fee:  Assessment Documentary Evidence €455.00 O
Stage 3 Fee:  Interview €555.00 O
Register/Member Route D1 Fee: €145.00 O
Register/Member Route E Fee: €6,500.00 0O
Register/Member Route F NA
Route G: Architectural Graduate Fee: €145.00 0O
Route T1: Architectural Technician Fee: €145.00 O
Route T2: Architectural Technician Stage 1 Fee: €145.00 0O
Examination Exam Fee: €650.00 O
Transcript Evaluation Fee: €205.00 0O
Payment

All Fees are one-off costs, payable on application to cover the cost of processing and evaluating the application.

Applications can only be processed if full payment has been received. Total Amount
O Cheque O Visa Card O Master Card O Laser
Card No:
Expiry Date: Name on Credit Card:
Signature: Date:
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