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The Royal Institute of the Architects of Ireland 
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ROUTE A1 
ADMISSION TO  
THE RIAI REGISTER FOR ARCHITECTS  
AND TO RIAI MEMBERSHIP 
 


 


Procedures 
 


 


The Criteria 
 
The Applicant must demonstrate that he or she has a prescribed qualification in architecture and a prescribed post-
graduate qualification in professional practice under the Building Control Act 2007. 
 
Note: A prescribed qualification in architecture is one which has been approved by the Minister for the Environment, 
Community and Local Government in accordance with the Building Control Act 2007 and therefore applies only to Irish 
qualifications. 
 


 


Submission 
 
All Applicants must submit: 


1. Completed Application Form  
2. Evidence of Identity (Copy of Passport/National ID) 
3. Copy of Degree/Diploma of prescribed qualification in Architecture  
4. Verification of prescribed Qualification in Architecture Form (sent directly from educational institution to RIAI) 
5. Copy of prescribed post-graduate Qualification in Professional Practice 
6. Verification of prescribed post-graduate Qualification in Professional Practice Form (sent directly from awarding 


institution to RIAI) 
7. Curriculum Vitae (see Curriculum Vitae Format) 
8. RIAI Payment Form and Assessment Fee 
 


 
Submissions should be addressed to: 
 
ADMISSIONS 
RIAI 
8 MERRION SQUARE 
DUBLIN 2 
 
Documentation must be complete at the time of submission as incomplete applications cannot be processed. 
Applications will be checked to establish that documentation under each heading has been supplied and is presented 
in the correct format. Applications which meet the requirements will be acknowledged. Applicants will be notified if a 
submission is incomplete or does not meet submission requirements and have 6 months to complete their application 
before it becomes inactive. 
 
Applicants are advised to make and retain for themselves a copy of their Submission. Applications submitted will be 
retained by the RIAI. 
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Evaluation Process 
 


 
Evaluation 
Processing and evaluation of Submissions is carried out by RIAI staff who carry out any necessary enquiries as to the 
status of qualifications. Documentation is checked and verified for compliance with Admission criteria.  
 
Documents can only be validated once an application has been processed. The RIAI cannot provide a schedule or 
time line for applications in general. Applications are examined as quickly as possible and will then be forwarded to the 
applicable Board/s.  
 
As this Admission Route leads in the first instance to Registration as an Architect which then confers eligibility for RIAI 
membership, applications will first be considered by the Admissions Board whose responsibility it is to satisfy itself that 
you are entitled to register as an Architect.  
 
If RIAI membership is sought the application will then be forwarded to the Board of Architectural Education Admissions 
Committee to decide on eligibility for RIAI membership. 
 
Admissions Board 
Section 13 (4) of the Building Control Act sets out the composition of the Admissions Board as follows: 


• 3 architects nominated by the registration body 
• 4 non-architects nominated by the Minister for the Environment Heritage and Local Government 


and 
• a Chairperson, being a solicitor, a barrister or former judge of the Circuit, High or Supreme Court, 


appointed by the Minister 
 
Board of Architectural Education Admissions Committee 
The Board or Architectural Education Admissions Committee is a Committee of the Board of Architectural Education 
that reports to the Council of the RIAI. Its members consist of an Architect Chairman and five architect members, an 
Architectural Technologist member of the Institute and senior staff of the RIAI Admissions division and the RIAI 
Education division.  
 
Confidentiality 
Information contained in Submissions, and any information relating to the Applicants or the detail of their performance 
in the process, will be treated as confidential. 
 


 


Results 
 


 
Eligible Applicants 
Applicants who are judged to meet the admission criteria will be admitted to the Register and to RIAI Membership (if 
sought) following completion of the Registration and/or Membership Form and payment of annual charge. 
 
Ineligible Applicants 
An Applicant who is found not to meet the admission criteria will be informed, immediately and by registered post, of 
the result and the date of the decision, and will receive an indication as to where the deficiencies lie.  
 
Appeals 
An Applicant who wishes to appeal a decision of the Admissions Board must do so within 3 months of the date of the 
decision. 
 
An appeal relating to registration must be in writing and lodged with the Appeals Board. The appeal, which may be 
based on either procedural or substantive grounds, shall specify the decision to which it relates and the grounds on 
which the appeal rests. Appeals relating to registration will be conducted in accordance with the terms of Section 25 of 
the Building Control Act 2007. Appeal procedures can be found on the RIAI website. 
 
An applicant wishing to appeal a decision relating to RIAI Membership should, in the first instance, contact the 
Admissions Director within 3 months of the date of the decision. 
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Guidance for Applicants 
 


 


Submission 
 
As stated in the Admission Procedure you are required to submit: 


1. Completed Application Form  
2. Evidence of Identity (Copy of Passport/National ID) 
3. Copy of Degree/Diploma of prescribed qualification in Architecture  
4. Verification of prescribed Qualification in Architecture Form (sent directly from educational institution to RIAI) 
5. Copy of prescribed post-graduate Qualification in Professional Practice 
6. Verification of prescribed post-graduate Qualification in Professional Practice Form (sent directly from awarding 


institution to RIAI) 
7. Curriculum Vitae (see Curriculum Vitae Format) 
8. RIAI Payment Form and Assessment Fee 


 


 


Explanatory Notes 
 


 
Application Form 
The application form should be completed in full and signed by you. The application form includes a set of declarations 
as to your history. You are also asked to confirm that the information contained in your submission is correct and that 
all relevant matters have been disclosed. 
 
Evidence of Identity 
Please enclose a copy of your Passport or National Identity Card. A copy of your Driving License cannot be accepted.  
 
Copy of Degree/Diploma of prescribed qualification in Architecture  
You are not asked to send in the original of your degree/diploma. A copy will suffice. Please note Academic Transcripts 
or a statement of results does not fulfill the document requirement.  
 
Verification of prescribed Qualification in Architecture Form  
You should forward the RIAI Verification of Qualification in Architecture Form to the educational institution that 
awarded your degree/diploma in architecture and ask them to complete it and either post or email it directly to the RIAI. 
Whatever option is used to send a verification form it must come to the RIAI directly from the verifier (e.g. the Higher 
Education Institution/University). Verification of Qualification Form(s) will be kept on file for 6 months and 
acknowledged at the time the application is being processed. Please note applications can only be processed once all 
documents have been received.  
 
Copy of prescribed post-graduate Qualification in Professional Practice 
You are not asked to send in the original. A copy will suffice.  
Please note, although Academic Transcripts cannot be accepted, in cases where the qualification has not yet been 
conferred a letter from the educational institution that you have passed the examination is acceptable. The letter must 
include: name and date of birth, title of the examination and the award to which it leads, the date on which the exam 
Board deemed the person to have passed the exam, the planned date of graduation and the name, position and 
contact details of the person issuing the letter. 
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Verification of prescribed post-graduate Qualification in Professional Practice Form 
You should send a copy of the Verification of prescribed post-graduate Qualification in Professional Practice Form to 
the educational institution that awarded your qualification in Professional Practice and ask them to complete it and 
either post or email it directly to the RIAI. Whatever option is used to send a verification form it must come to the RIAI 
directly from the verifier (e.g. the Higher Education Institution/University). Verification of Qualification Form(s) will be 
kept on file for 6 months and acknowledged at the time the application is being processed. Please note applications 
can only be processed once all documents have been received. 
 
Curriculum Vitae 
Your Curriculum Vitae should include in summary form all relevant qualifications and experience (see Curriculum Vitae 
Format). 
 
Assessment Fee 
The Assessment Fee is a once-off administration fee, payable on application that covers the cost of processing and 
evaluating your submission. Applications can only be processed if payment has been received. For current charges 
see Payment Form.  
 
Document Requirements 
Original documents have to be submitted unless a copy of a document is requested. 
 
If the name on any documents you are attaching differs from the name you now use you should provide copies of 
relevant deed poll or marriage certificates. 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 
Please Note: The RIAI cannot give any advice or guidance to Applicants beyond that provided in this published documentation. 
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Application Form 
Please complete this form legibly in blue or black pen 
 
     
 Surname:  Forename/s:  
Please tick your preferred correspondence address   
   


� Home Address:  


    
    
   


� Work Address:  


  
     
     
 Work Telephone:  Home Telephone:  


     
 Mobile Telephone:    
Please tick your preferred correspondence email   
     


� Personal Email:  � Work Email:  
     
 Date of Birth:(dd/mm/yyyy)  Nationality:  


     
 
I hereby apply for admission 
� to the Register of Architects and as a Member of the Royal Institute of the Architects of Ireland  
� to the Register of Architects only 


 
 
I attach (tick boxes as applicable) 
� Copy of Passport/National ID as Evidence of Identity 
� Copy of Degree/Diploma of prescribed qualification in Architecture 
� Copy of prescribed post-graduate Qualification in Professional Practice 
� Curriculum Vitae  


� RIAI Payment Form and Assessment Fee  
 
 


In addition I have arranged for the 


� Verification of prescribed Qualification in Architecture Form and the 
� Verification of prescribed post-graduate Qualification in Professional Practice Form  


to be sent directly by the awarding body to the RIAI. 
 
 
 
 


* Original documents have to be submitted unless a copy of a document is requested.  
   For information on document requirements and format please see “Guidance for Applicants” in the application package.  
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Declarations 
Please make the following declarations by placing a tick in the relevant box. 
 
Have you ever been convicted of a relevant* criminal offence? � Yes � No 
   
Have you ever been subject to any sanction, including reprimand, suspension or 
expulsion, by or from any professional or regulatory body in any country? 


 
� Yes 


 
� No 


   
Have you ever been refused admission or Registration by any professional 
or regulatory body in any country?  


 
� Yes 


 
� No 


   
Are there at present any proceedings under way which might affect your status in 
respect of any of these matters?  


 
� Yes 


 
� No 


 
If you have answered ‘Yes’ to any of these questions please supply details: 
 
 


 
 


 
I also declare that all of the information supplied as part of this application is, to the best of my knowledge, true in 
every respect and that all relevant matters have been disclosed. 
 
I agree to the RIAI retaining the information submitted in this application for the purpose of maintaining a database of 
Members/Registrants, for statistical reporting and for use in relation to any future application, should this application be 
unsuccessful. 
 
� I agree  � I disagree  


 
 
 
Signed        Date 


 
 
Your Application with all necessary documentation and the appropriate Application Fee should be sent to: 
ADMISSIONS 
RIAI 
8 MERRION SQUARE 
DUBLIN 2 
 
 
 
 
 


Section 18 of the Building Control Act 2007 provides that a person who makes or causes to be made, any false declaration or 
misrepresentation for the purposes of obtaining registration, or aids or abets such action, shall be guilty of an offence, and shall be 
liable, on summary conviction, to a fine not exceeding €5,000 or imprisonment for a term not exceeding 12 months or both. 
 


Note*:  A ‘relevant’ offence is one which relates to/would have a bearing on an architect’s duty of care to a client or to any other 
person/s who might be affected by his/her professional activities. 
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Verification of prescribed Qualification in Architecture 
To be certified by School of Architecture 
 
Please complete all details of this form legibly in blue or black pen 
 


 


 


I hereby certify that ____________________________________________ (Full name of applicant) ____/____/____ (DoB) 


 


has passed the Final Examination of the Architectural Course on ______/______/______ (Date) and has been awarded  


 


the qualification of ___________________________________ 
 (Title, eg. BArch, Dip.Arch, M.Arch, etc.) 


 
 
 


 


Name of School/Institution: 


 


Address of School/Institution: 


 


 


Head of School/Institution:  
(Name and Title in BLOCK CAPITALS) 


 
Telephone (Office): 


 
Email: 


 
Signature Head of School/Institution: Date: 


  
 


 


 
 


 
 


OFFICIAL STAMP OF  


EDUCATIONAL INSTITUTION 


(College, University, Institute of Technology 


or other Third Level Educational Institution) 


 This Form must be completed by the educational institution which conferred the 


applicant’s qualification in Architecture and must be posted or emailed by that 


institution directly to:                     


 


ADMISSIONS 


RIAI 


8 MERRION SQUARE 


DUBLIN 2 
IRELAND 
 
Email: admissions@riai.ie 
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Verification of prescribed post-graduate Qualification in Professional Practice 
 


Please complete all details of this form legibly in blue or black pen 
 


 


 


 
I hereby certify that ____________________________________________ (Full name of applicant) ____/____/____ (DoB) 


 
 
has passed a prescribed post-graduate Qualification in Professional Practice on ______/______/______ (Date)  


 
 
 


 


 


Name of School/Institution: 


 


Address of School/Institution: 


 


 


Head of School/Institution:  
(Name and Title in BLOCK CAPITALS) 


 
Telephone (Office): 


 
Email: 


 
Signature Head of School/Institution: Date: 


  
 


 


 


 
 


 
 


OFFICIAL STAMP OF  


EDUCATIONAL INSTITUTION 


(College, University, Institute of Technology 


or other Third Level Educational Institution) 


 This Form must be completed by the educational institution which conferred the 


applicant’s qualification in Architecture and must be posted or emailed by that 


institution directly to:                     


 


ADMISSIONS 


RIAI 


8 MERRION SQUARE 


DUBLIN 2 
IRELAND 
 
Email: admissions@riai.ie 
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Curriculum Vitae Format 
 


 


Your CV should be concise covering, in the following sequence, all of the items listed below as relevant, but in 
summary form only. Please ensure that the information you submit is up-to-date. 
 
 
Personal Data 
Full Name 
Current Address 
Contact Details 
Telephone No. (Work) 
Telephone No. (Home) 
Mobile 
Email 
 
 
Education 
List any Qualification/s in chronological order, starting with the earliest and including: 
• Title of the qualification, date on which it was awarded, educational institution at which it was earned 
 
 
Practical Experience 
In chronological order, list each employment, giving for each: 
• Name of Practice/Employer, Principal Business of Practice/Employer, Location, Dates of Employment 


(month/year), Job Title 
 
 
Papers/Publications 
List in chronological order any relevant papers, articles, books or other documents written by you. 
 
 
Other Professional Activities 
List in chronological order any other relevant professional activities, including teaching, lecturing, committee 
membership, etc. 
 
 
Registration/Professional Membership (if any) 
List Registration Status in any jurisdiction or Membership of any Professional body, giving: 


• Registration/Membership Number and the date on which Registration/Membership was awarded  
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PAYMENT FORM 
FOR  
ADMISSION & EXAMINATION FEES 
 
 


    
Surname:  Forename/s:  


    
Telephone:  Personal Email:  
    
 


 


Payment Details (please tick as appropriate) 
 


Register/Member Route A1 Fee:  €145.00 � 
     


Register/Member Route A2  Exam Fee:  €870 � 
     


Register/Member Route B Stage 1 Fee:   €145.00 � 
 Stage 2 Fee: Assessment Documentary Evidence €325.00 � 
 Stage 3 Fee: Interview €465.00 � 
     


Register/Member Route C Stage 1 Fee:  €145.00 � 
 Stage 2 Fee: Assessment Documentary Evidence €455.00 � 
 Stage 3 Fee: Interview €555.00 � 
     


Register/Member Route D1  Fee:   €145.00 � 
     


Register/Member Route E  Fee:   €4,500.00 � 
     


Register/Member Route F Fee:  €95.00 � 


     


Register/Member Route M Fee:  €95.00 � 


     


Route G: Architectural Graduate  Fee:   €145.00 � 


     


Route T1: Architectural Technologist Fee:   €145.00 � 


     


Transcript Evaluation  Fee:   €205.00 � 


    


 
Payment 


All Fees are one-off costs, payable on application to cover the cost of processing and evaluating the application.  
 


Applications can only be processed if full payment has been received.             Total Amount:  € _____________ 
 
I pay by: � Cheque � Visa Card  � Master Card � Laser 
       


Card No:                          


 


Expiry Date:      CCV No:    Name on Credit Card:  


 
 


Signature:    Date: 
 
 





