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RIAI CPD Links – RIAI Recognised CPD Providers

PROVIDER PROFILE

	Provider Name
	

	Provider Address
	

	
	

	Name of Programme Director
	

	Title
	

	Name of Contact Person
	

	Title
	

	Telephone:
	Fax:

	E-mail:
	Web:

	Date of commencement as a training organisation


	


Which of the following best describes your organisation?

	(a) Non-Profit Education and/or Training Body:
□ Educational Body:
	□ Professional Body:

	□ Other (please specify): 


(b) State Organisation:

	□ Government Department:
	□ Semi-State Body:

	□ Other (please specify)


(c) Private Commercial Enterprise:

	□ Please specify nature of business


Where appropriate, state Company Registration and VAT numbers:

	Company Reg. No.
	VAT No.
	Tax Clearance No.


Programme Details

Please note that a separate application should be completed for each programme for which RIAI approval is being sought.

	Programme Title
	Programme Status (delete as appropriate)

	
	        In Development  / Established




Note: In answering the questions which follow you may refer to any Prospectus or Course Documents which you are submitting with your application but the relevant text must be clearly identified. 

Programme Objectives 
A broad general statement describing what the programme is expected to achieve.

	


Programme Awards 

Named award to which the programme is intended to lead and its level on the National Framework of Qualifications (where applicable):

	Award Title
	NFQ Level

	
	Level:


Programme Accreditation

Name any agency which provides external accreditation for the programme;

	

	


Endorsements

Please list endorsements by professional bodies, business organizations, industry lead bodies etc. of your organisation and/or your programmes. (Copies of endorsements should be attached to your application.)

	

	


Programme Learning Outcomes:

List the learning outcomes of the programme. These should cover all the proposed skill, knowledge and attitudinal aspects of the programme.

	


Adaptation of learning outcomes to meet the CPD needs of RIAI members /the architectural profession (if applicable):

	


RIAI CPD Points 

State the number of RIAI CPD points attributable to the programme/training activity. (1 hour of learning time = 1 CPD point unless otherwise specified by the RIAI. Time spent in travel, lunch breaks, etc. should not be included in calculations. )

	


ECTS Credits

State the number of ECTS credits attributable to the programme (if applicable)

	


Programme Standards:

Indicate how learning outcomes of the programme assure the attainment of the standards of knowledge, skill or competence that have been determined for the award to which the programme is intended to lead (where applicable).Where appropriate, state credits towards other accreditation.

	


Outline Programme Plan:

The duration of all main elements including workplace training and directed training, as appropriate, should be clearly shown. (e.g. 20 hours over 5 weeks.)

	Module Title
	Hours / Duration

	
	

	
	


Delivery Mode (please tick)
	Course
	
	Video/DVD
	

	Conference
	
	CD 
	

	Lecture / Presentation
	
	Seminar / Workshop
	

	Site Visit / Study Tour
	
	Webinar / Online presentation 
	

	Other (please specify)
	


Interactive Learning Component (please tick if and as applicable):
	Case Study
	
	Hands-on activity 
	

	Discussion
	
	Interactive computer software
	

	Group exercise 
	
	Workbook exercise
	

	Round tables or focus group
	
	Problem-solving exercise
	

	Simulation / Role play
	
	Examination / Test / Assessment
	

	Other (please specify)
	


Assessment
The mode of assessment for each module should be clearly indicated:

	Module Title
	Mode of Assessment

	
	

	
	


	Location(s) of Delivery
	

	
	


	Frequency of Delivery 
	


	Intake Number(s) per cohort
	


	Next Commencement Date
	


Programme Pre-requisites

Identify any qualifications, knowledge / personal / practical skills which participants should possess before starting the programme.

	


Assessment of Eligibility for Entry onto Programme (if applicable):

Detail any arrangements that are in place to assess participants’ eligibility to enter onto this programme.  (Details of any arrangements that relate to prior learning should be included.)

	


Technical expertise used in preparation/delivery of material 

Please list all persons who will be engaged in the development and/or delivery of the programme. A CV for each of these should be provided.  See attached Curriculum Vitae Form.

	Name:
	

	
	

	
	

	
	

	
	


Copyright and Acknowledgements:

Make reference to any special copyright restrictions for materials you propose to use and people / organisations to be acknowledged. 

	


Record System:

	Do you have a central record management system? 
	(Yes/No)

	For how long are attendance records maintained?
	

	For how long are assessment records maintained?
	

	Are measures in place to ensure compliance with data protection legislation?
	(Yes/No)


	Please confirm that a Programme Schedule is provided for each stage of the programme.


	

	Please confirm that you have attached a copy of the Course Description or Prospectus.


	


Declaration:

	I_____________________ declare that all of the information supplied as part of this Application is, to the best of my knowledge, true in every respect and all relevant matters have been disclosed; 
Signed ________________________________


Date __________________________________

Name ______________________________(Please write in Block Capitals)




Course Developers And Lecturers/Tutors/Trainers

Curriculum Vitae Form  *Please Provide 2 Id Photo’s For Each Trainer

	Name:
	

	Title:
	

	Telephone:
	

	Fax:
	

	E-mail:
	


Academic Qualifications 

	Title
	Awarding Body
	Year Conferred

	
	
	

	
	
	


Membership(s) of Professional Bodies:

	Name of Body
	Class of Membership 

	
	

	
	


Teaching/Training Experience:

	Programme Title
	Name of Organisation
	Levels Taught
	Course

Duration
	Date Taught

	
	
	
	
	

	
	
	
	
	


Relevant Work Experience:

	Employer
	Position Held
	Period

	
	
	

	
	
	

	
	
	

	
	
	


Any other relevant achievements:

	Details
	Position Held
	Period

	
	
	

	
	
	


Schedule of Fees:

Please note that we cannot process your application until payment has been received.
Fees for the Evaluation of a programme for RIAI approval and for Advertising by the RIAI are shown separately below.

2010 Evaluation Costs:

A 3-year approval contract applies to all applications. Providers are re-evaluated after 3 years and their listing is updated or terminated. The RIAI reserves the right to reject an application which does not meet the relevant requirements. Application fees are non-refundable. 
	Assessment Costs:

	Standard Application



	Organization Name:
	

	First programme
	€750

	

	OR Subsequent programme / 3 year re-evaluation
	€250
	

	

	RIAI Member Application

	RIAI Member Name & No.  
	

	Practice Name:
 (if applicable)
	

	First Programme 
	€450

	

	OR Subsequent programme / 3 year re-evaluation
	€150
	

	

	Accredited Educational Institutions



	There is no assessment for ‘Accredited Educational Institutions’*

Educational Institutions should submit completed application forms
* Recognized awarding bodies under the Irish National Framework of Qualifications

	

	Advertising Costs**

	**Advertising with CPD Engage is not obligatory. Advertising dates run from December until November every year.  As an introductory offer, all 2010 entries will remain active until 31 November 2011. See brochure details of benefits in CPD Engage listing.

	

	Standard Application / Accredited Educational Institutions

	2010 - 31st November 2011
	€100
	

	Subsequent addition of revision to Schedule Dates
	€35
	

	RIAI Member Application


	2010 - 31st November 2011
	€50
	

	Subsequent addition of revision to Schedule Dates
	€20
	

	Total Amount to be charged
	
	

	Enclosed Cheque 


	Visa



	Mastercard
 

	Laser



	Card No:
	

	Expiry Date:
	

	CCV Number:
	

	Name and Address on Card :  

	


Applications should be returned by e-mail or hard copy to: 

The CPD Manager
Sharyn Roffe MRAI

or

RIAI
sroffe@riai.ie 




8 Merrion Square
 
Dublin 2

Ireland

For further enquiries, please contact: 
Sharyn Roffe MRAI
or
Teresa Harte

CPD Manager


CPD Officer

sroffe@riai.ie


tharte@riai.ie
T:353 1 676 1703

F:353 1 661 0948

W: www.riai.ie
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